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IIpencenarens 3asenyromuit MAJIOY «LIPP -
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«Yebypamxa» ITpuxas Ne or
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HOJIOKEHUE

0 CYMMHPOBAaHHOM YueTe padouyero BpeMeHH B MYHHIUNIAJIbHOM AaBTOHOMHOM
JAOLIKOJHbHOM 00pa3oBaTeibHOM yupexaeHun «LlenTp pa3BuTusi pedénka -
aerckuii can «Yedypamka»

1. O0uIue moJI0KeHu s

1.1. Hacrosimiee IlonoxeHue o CcyMMHUpPOBAHHOM y4eTe padouyero BpEeMEHH B MYHUIIMIAIBHOM
ABTOHOMHOM JIOIIIKOJIEHOM 00pa30BaTeIbHOM YUPEKICHUM AETCKUi can «YeOypamkay (manee
M0 TEKCTY — YUpeXKACHHE) pa3paboTaHO B COOTBETCTBUHU ¢ TpymoBbIM KoJiekcoM Poccuiickoi
®epnepanun, noctaHoriaeHueM [IpasutensctBa PO 0110.12.2002 1. No 877 «O6 ocobeHHOCTAX
pexuMa pabodyero BpeMeHU M BPEMEHH OTbIXa OTACIBHBIX KaTeropuid pabOTHUKOB, UMEIOIINX
0COOBII XapakTep padoThD».

1.2. CyMMHpOBaHHBIH y4eT BBOAWTCS TIPH BBIIOJHEHHH OTACIBHBIX BHUAOB paboT, Tre
M0 YCJOBHUSAM TPOU3BOACTBA (pabOThI) HE MOXKET OBITh COOJIIOJICHA YCTAaHOBJIEHHAS JUIA
JTaHHOUM Kareropud paOOTHUKOB €XKEIHEBHAs WIM  ©KEHEACTbHAas  MPOJODKUTEILHOCTh
pabouero BpeMeHH.

13. CymMmupoBaHHBI ydeT paboyero BpPEMEHH BBOAWUTCS TMPHUKA30M  3aBEIYIOIIETO
YupexxaenueM. B mpukaze  ykasplBaeTcs  IPOJOJDKUTEIBHOCTh  YYETHOTO — Tepuoja |
nepevyeHb npodeccuii pabouux, A KOTOPBIX BBOJWTCS NaHHBIA yder. [Ipuka3 o BBeIcHHUU
CYMMHPOBAHHOTO y4eTa JOBOJUTCS paOOTHHKAM IOJI POCIIHChH HE IO3/IHEE YeM 3a J[BA MeCsIa JI0
BBCJICHHUS €r0 B JICWCTBHE. YCTAHOBJICHHBIA BHJl y4eTa pabdO4yero BPEMEHU (PUKCHPYETCS B
TPY/ZIOBOM JIOTOBOPE.

1.4. YueTHbIi nepuoa OXBaTbIBACT pa6oqee BpCM:, B TOM YHUCJIC YaCbl pa6OTbI B BBIXOJHBIC U
Hepa6oqne npasgHU4YHbIC JHH, 1 BPEM OTAbIXA.

1.5. CymmapHas npo10DKUTEIBHOCTh padoyero BpeMEeH! B TEUCHHE YIETHOTO NepHoia He
JOJDKHA MPEBBINIATh HOPMAJBHOTO YHMClIa PaboduMX YacoB 3a JTOT mepuoxa. [lpu stom
©KEJHEBHAsE W ©KEHEJENbHAs IPOJOJDKUTEIBHOCTh pabouero BpeMeHH 10 Trpaduky
CMEHHOCTH MOXKET B OIIPEJICNICHHBIX Mpe/iesiaX OTKIOHITHCS OT HOPMBI pabodero JHs U paboueit
Henenu. HenopaboTka (mepepaboTka) 10mkHa ObITh CKOPPEKTHPOBAaHA B YCTAHOBIICHHBIH
YUYETHBIH Mepuo, 4ToObl CyMMa OTpaOOTaHHBIX YacOB HE MpEBBIIIaa HOpMY pabounX 4acoB
YYETHOTO MepHoJa.

1.6. HOpMaJ'ILHOG qUCII0 pa60q1/1x 4aCoOB 3a y‘leTHLIfI nepuoa OnpeacACTCAa NCXOo s U3
YCTaHOBHeHHOﬁ IS JaHHOH KaTCropnuu pa6OTHI/IKOB eXKeHeASIbHOM IMPOAOJIZKUTCIIbBHOCTH
pa60qero BpPEMCHH Ha OCHOBAHHWU IMMPONU3BOACTBCHHOTO KAJICHAAPS Ha KaKJIbIM KaﬂeHI[apHBIIZ



17. Tlpu npueme Ha paboOTy, IIe MPUMEHSIETCS CyMMUPOBAHHBIN YYET, MEPBBIM JHEM Y4ETHOTO
TIepro/Ia SBJISETCS IeHb IpHUeMa Ha padoTy.

18 Tlpu yBOonbHEHHH C PabOTHI, II€ MPUMEHSETCS CYMMHPOBAHHBIM YY€T, MOCICTHUM JHEM
YYETHOIO MEPUOJA SABJISAETCS JE€Hb YBOJIbHCHUS.

19 Tlpu BpemeHHOM TmepeBoJe pabOTHHWKAa Ha JPYryi0 paboTy, TIe NPUMEHSIETCS
CYMMHUPOBAHHBIN y4eT, yUETHBIH MEepUoJl OyAeT paBHITHCS KaJleHIApPHON MPOJOJLKUTEIbHOCTU
mnepeBoja Ha JApyryilo pabotry (co aHS Hadajga TepeBoJa MO JIeHb €ro OKOHYaHUS
BKJTIOYUTEIIBHO).

110, TTpu BpemeHHOM TiepeBo/ie pabOTHHKA C pabOTHI, TJIe IPUMEHSIETCS CyMMUPOBAaHHBIH yIIeT, Ha
Ipyryto paboTy, Ille CyMMHUPOBAHHBIM y4eT HE NPUMEHSETCSs, KaJeHJAApHOE BPEMsI TaKoro
nepeBoja (co AHA Hayaja IepeBoJa M0 JEHb €ro OKOHYaHMs BKIIIOYMTEIBHO)UCKIIIOYAETCS U3
YUETHOTO IepUOJa.

II. Pexxum pa6oyero BpeMeHHU NpU CYMMHUPOBAaHHOM y4eTe paGo4yero BpeMeHHU

2.1.Pabouce BpeMs W BpeMsl OT[bIXa B pPaMKax y4YETHOTO ITEpHOJa PErIaMEHTHPYETCs TpadrKkoM
CMEHHOCTH, KOTOPBIN YTBEPKIAECTCS 3aBEAYIOIIUM Y UPEKICHUEM.

2.2.B rpadmkax cMeHHOCTM yKas3bIBAIOTCS: BpeMs Havajla H OKOHYaHHS paboOTEHI,
MPOJIOJKUTENBHOCTh paboyero AHs, TMOPSIOK YepeqoBaHHs PAOOTHUKOB MO CMEHaM, JHU
paboTHI U OT/ABIXA.

2.3.Ilpu cocraBinennn Tpaduka pabOTHl (CMEHHOCTH) YUYHUTHIBACTCS MHEHHE NPEICTABUTEIHLHOTO
opraHa pabOTHHKOB; TpaduK TOBOJAMUTCS O CBEACHUS paOOTHUKOB HETO3JIHEE, YEM 3a MECSIL JI0
BBEJICHUS €ro B JeiicTBue. PaboTHWKM ¢ rpadUkoM CMEHHOCTH 3HAKOMSTCS IOJ JIMYHYIO
POCITUCE.

I11. O6s13aHHOCTH TODKHOCTHBIX JIUIT TPU CYMMHPOBAHHOM y4eTe padovero BpeMeHH

3.1. CyMMHpOBaHHBI y4YeT OCYIIECTBJISETCS HAa OCHOBAaHMM JaHHBIX Taleys y4eTa
UCIO0JIb30BaHUsl pabovyero BpeMEHU U BEAETCA Ha KaXKJoro paboTHHKa moMecsyHo. B Hopmy
4acoB Y4ETHOTO TMEpHoJa — HE BKIIOYAETCS BpeMs, B TEUYEHHE KOTOPOro pabOTHUK
O0CBOOOKIAJICA OT HMCIIOJIHEHUS CIYXKEOHBIX 00si3aHHOCTEW (BpeMEHHas HETPYAOCIOCOOHOCTS,
€KEroJIHbII OTIYCK UT.IL.).

3.2. OTBeTCTBEHHBIN (CHEIHUATUCT MO Kaapam), TIe MPUMEHSETCS CyMMHPOBAHHBIA ydeT, Ha
OCHOBAHMU JIaHHBIX 00 0TPaOOTAHHOM BPEMEHHU 00ECIICUNBACT:

3.2.1. mpOJOIKHUTENBFHOCTh pabOYero BPEMEHH KaJ0TO pabOTHHKA 3a YYETHBIM MEepuoj, He
MIPEBBIIIAONIYI0 HOPMBI pa00YHX YaCOB;

3.2.2. mpenocTaBlIeHHE B paMKaxX Y4E€THOTO MEpHOJ]a MOTOIHUTEIbHBIX BBIXOJHBIX AHEH 100
COKpAIlleHUE BPEMEHHU €XEAHEBHOW paboThl (CMeHBI pabOTHHKAM, IO KOTOPBIM €CTh
MIPEBBINIEHNE HOPMBI pabOYUX YaCOB, MyT€M COCTaBJICHMSI MHAWBHIyaTbHOTO rpaduka paboThI
(cMEHHOCTH).

3.3. I[aHHLIe 00 OTpa6OTaHHOM BPEMCHH TMPCAOCTABJIAAKOTCA OTBCTCTBCHHBIM  JIMIIOM
(CHCL[I/IaJ'II/ICTOM 1o Kaz[paM), OCYIICCTBJIAKOIIUM KOHTPOJIb 3a HUCIOJIb30BAHUCM pa60qero
BpPCMCHH B IICJIOM I10 y‘-IpC)K,ZLCHI/IIO, CIKCMCCAYHO.



IV.Omnara Tpyaa npu CyMMHUPOBAHHOM y4eTe paboyero BpeMeH!

4.1. Omutara TpyAa npu CyMMHUPOBAHHOM ydeTe pabo4yero BpeMEHH IPOU3BOJUTCS €KEMECIUHO
10 HOPMATUBHOMY KOJIMYECTBY pabouMX 4acoB B PACUCTHOM MEPHOJE B OAMHAPHOM pasMepe.
3apaboTHass TMjaTra pacCUUTHIBACTCA IyT€M YMHOXEHHS YacoBOW Tapu(pHOH CTaBKH,
OIpeNieNAeMON JIeNICHneM JOJDKHOCTHOTO OKJIaJa Ha HOpMY pabo4yero BPEMEHH PacyeTHOIO
Mecsla 1Mo NPOU3BOACTBEHHOMY KaJIEHIapi0, HA HOPMaTUBHOE KOJIMYECTBO padOYUX YacoB B
pacyeTHOM MECHLE.

4.2. lorutata 3a HOYHOE BpeMsI IIPOM3BOJUTCS B pazMepe B cooTBeTcTBHH ¢ [losokennem 00
omiare Tpyna MAJIOY «IIPP - netckuii can «HYebypatuka».

3apaboTHas 11aTa 3a HOYHOE BPEMsI PACCUUTHIBACTCS] IPOM3BEICHUEM YacOBOM Tapr(PHOI CTaBKH,
ompesieNsieMoil JieJIeHueM JOJDKHOCTHOTO OKJIaJa Ha HOPMY pPabOdero BpPEeMEHH pacyeTHOTO
MECia1a 1o MpOU3BOJACTBEHHOMY KAJICHAAPIO U YMHOXKXCHNEM Ha IPOLCHT AOILIATEI B COOTBECTCTBHUU
¢ Ionoxxennem 06 omnare tpyaa MAJIOY «IPP - nerckuii can «YeOypaiika», Ha (paKTHUECKH
OTpabOTaHHBIE YaCchl B HOUHOE BPEMSI.

4.3.Omnara Tpyna B Hepabouue Mpa3JHAYHBIC THU TPH CYMMHPOBAHHOM Y4YeTe pabodero
BpEMEHU IPOU3BOAUTCS B pa3Mepe ABOMHON 4acoBOil Tapu(HOM CTaBKU.

3apalOoTHas IuaTa 3a HepaOouue Ipa3JHUYHBIC THU PACCUUTBIBAETCS MPOU3BEICHUEM YacOBOM
Tapu(HOI CTaBKH, ONpEEIIAEMOM eJIEHUEM JIOJKHOCTHOTO OKJIaia Ha HOpMY pabodero BpeMeH!
pacyeTHOro Mecslia Mo MPOU3BOJICTBEHHOMY KaJeHAaplo, Ha (pakTHuecku oTpaboTaHHbIE Yachl B
Mpa3HUYHBIE JHU.

4.4, CBepXypOUHbIE YacChl PACCUMTHIBAIOTCS ITyTEM OIPENEICHUs Pa3HUIBI MEKIY (aKTUYECKU
OTpabOTaHHBIM KOJMYECTBOM 4YacOB 3a YUYETHBIM NepuoJ U HOPMATHBHBIM KOJHUYECTBOM
pabounx 4acoB 3a yYETHBIA NEPHO.

Omutata cBEepXypOUHBIX YaCOB IPH CYMMHPOBAHHOM y4yeTe pabodero BpeMeH! MPOU3BOIUTCS 110
HCTEUYEHUHU YYETHOTO MEepUOIa.

3apaboTHas 11aTa 3a CBEpXypOUHbIE YaChl pACCUUTHIBACTCS IyTEM YMHOXKEHHUS 4aCOBOM
Tapu(pHOU CTaBKH, OIPEEIeMON JIeIeHUEM JOJIKHOCTHOTO OKJIa/ia Ha CPETHIOI0 HOPMY YacoB
IO MIPOU3BOJICTBEHHOMY KaJIeHAAPIO 38 YUETHBIH MepHo/l, Ha KOJMYECTBO CBEPXYPOUHBIX YaCOB,
noanexanux oriare. [lepsbie ABa yaca cBEpXypoyHOU pabOThI OIIAYMBAIOTCS B TIOJIyTOPHOM
pasMepe, MocjeIyrolye B JBOITHOM pa3Mepe.

4.5. Omnara 3a paboTy B HOYHOE BpeMsl, B HEpaOouHe Mpa3IHUYHBIC THHU, 32 CBEPXYPOUHbBIC
yachkl IPOU3BOAMUTCS HA OCHOBaHMM Ipukasa 3aBeayrouero MAJIOY «UPP - nerckumii cag
«YeOyparka»

V. 3akiounTeIbHbIE MOJI0KEHHS

5.1 .Hactosmiee Ilomoxxenue BCTYIIACT B CUIIY C MOMCHTA YTBCPKIACHUA 33.BCJ_IYI-OIJ_II/IM.






